[Tpunoskenne N2 2

YTBEPXIEHO

MPMKA30M rOCyAapCTBEHHOTO aBTOHOMHOTO
yupesknenus Simano-HeHellkoro aBTOHOMHOI'O
okpyra «HarmmonanbHast 6ubamoreka SImano-
Henelikoro aBTOHOMHOTO OKpyTa»

ot 20 urong 2020 roma N2 35.1 - T1

AJIMUHVCTPATHUBHBIN PETJIAMEHT
rocyJJapCTBeHHOT0 aBTOHOMHOTO yupexaeHus SImano-HeHenrkoro aBTOHOMHOI0 OKpyra
«HanyoHanbHas 6u6amnoreka Simasmo-HeHenkoro aBTOHOMHOTO OKpyra» Io IPeoCTaBIeHUIO
roCyJapCTBEeHHOM yCIyTu «Oprauusanys U mpoBeieHye MeponpusITIii»

I. O61Me 0/10KeHnst

1. ADMMHUCTpPaATUBHBI perIaMeHT TI'OCYJapCTBEHHOIO aBTOHOMHOTO YupeskaeHus $maio-
Henenxoro aBToHOMHOro okpyra «HaimoHanabHast 6ubmmoreka SImano-HeHellkoro aBTOHOMHOIO
OKpyTa» IO MPeJoCTaBJIeHNI0 TOCYIapCTBEHHOM YCJIyTY «Opranusanms v nMpoBeaeHne MepornpusITHii»
(masiee — ADMMHMCTPATUBHBIN peryIaMeHT, TOCyIapCTBEHHAsT YCIyTra, aBTOHOMHbIN OKPYT) pa3paboTaH
B coorBercTBUM ¢ DemepanbubiM 3akoHOM OT 27 uions 2010 roma N® 210-d3 «O6 opranmsauym
MPeIOCTaBJIeHUsT TOCYOAPCTBEHHBIX UM MYHMIMIAIbHBIX YCIYT», B LEJIIX IOBBILIEHMS KauecTBa
MPeOOCTaBJIEHNS] ¥ JOCTYIMTHOCTY TOCYIapCTBEHHOM YCJIYTM UM YCTAaHABJIMBAEeT IMOPSIOK M CTaHOAPT
MPeIOCTaBJIEHUS TOCYIapCTBEHHOM YCIIYTH.

Kpyr 3asBurenei

2. 3asgBUTENIIMM Ha TIOJydYeHMe TOCYyJapCTBEHHON YCIYTUM SIBJISIOTCS  (Gu3Mueckue u
IopUanYecKue auia (Jaaee — Mmoab30BaTesn).

[Topsimok MHGDOPMMUPOBAHMS O TTPEIOCTABIEHNUN
roCyIapCTBEHHOM YCITYTU

3. IMopsmok nHDOpMMPOBaHMS O TTPEIOCTABIEHNM I'OCYIAPCTBEHHOM YCITYTU:

1) rocymapcTBeHHOe AaBTOHOMHOE YYpeXIeHMe aBTOHOMHOro okpyra «HarmoHanbHast
6ubmoTeKa SImano-HeHellkoro aBTOHOMHOT'O OKpyTa» (ajiee — 6MOGIMOTEKA) PACIIONIOKEHO TI0 afipecy:
yn. UybsiauHa, a. 36, r. Canexapa, 629008, Tesedons! s crupaBok: (34922) 4-12-53, smeKTpoHHas
nmouta: nb@dk.yanao.ru, opuimaabHblii MHTEPHET-CAUT OMOIMOTEKM WwWw.nb.yanao.ru.

l'ocymapcTBeHHast yciayra TpeIOCTaBisIeTCS IO 3alpocy IOJIb30BaTesIsl OMOIMOTEeKM Ha
aboHEMEeHTe U B UYMTAJbHOM 3aJie B COOTBETCTBUM C PEKMMOM paboThl 6mubamoTeku. [Ipemocrasienue
rOCyAapCTBEHHOM YCIyruM uepe3 calT bubmmoreku obecrneumBaeTcsl KPYrJAOCYTOUHO B MOMEHT
obpaieHusi. Cpok AOCTYIIa 3aBUCUT OT CKOpOCTU VIHTepHeT-coeIMHEHNS CO CTOPOHbI MOJIb30BATEJ IS

I'paduk mpuéma mnosb3oBaTeseNn:

noHegenbHMK - natHuiia 9.00 — 20.00;

cyb6ota — Bockpecenbe 12.00 - 18.00;

BO BCe JTHM Hemey 6ubmoTeKa paboraeT 6e3 mepepbiBa Ha obe;
TIOCJIEHUI YETBEPT MecsIia — CAaHUTAPHbIN JeHb.

B menp, npeniecTByiommii HepaboueMy MpasgHUYHOMY OHIO, YCTAaHOBJIEHHOMY cTatbeir 112
TpynoBoro kogekca Poccuiickoit @eneparmm, rpadmk paboOThl M3MEHSIETCS — IPOIOJIKUTETbHOCTh
pabouero [HsSI yMEHbIIIAeTCsI Ha OJMH 4ac;

2) nHpopManms 0 TOCyAapCTBEeHHOM YCIyTe, IpoLieAype e€ MPeIoCTaBIeHNUsT OCYILEeCTBIISIEeTCS:

- IIpy oOpalleHn MOJIb30BaTEISI IMYHO, C MCIIOIb30BaHMEM CPeJCTB TesiehOHHOM CBSI3U, ITyTEM




HalpaB/ieHUs] NUCbMEHHOTro oOpallleHusl, B TOM YMCJIe IOCPEACTBOM 3JIEKTPOHHOM TIIOUTHI -
crienuanMcTaMm 61M6IMOTeKM, HEIIOCPEACTBEHHO YYaCTBYIOIIVMU B IPEeJOCTaBIeHUY TOCYJapCTBEHHOM
YCITyTH;

- TIOCPEACTBOM pasMellieHMs MHGopMauyu B cety VIHTepHeT Ha opUIMaTbHOM MHTEPHET-CATe
6ubMOoTEKM Www.nb.yanao.ru, TyoJMKanmuii B CpeacTBax MacCOBOM WMHGOpMaIMu, W3TaHUS
MH(OPMAIIMOHHBIX MaTepPMaaoB, Ha MHPOPMALIMOHHOM CTEH/Ie B TIOMeIleHM OMOIMOTEKN.

- MIOCPECTBOM pasMelleHNsl B rOCYJapCTBEHHON MH(OPMAIMOHHON cucTeMe "PernoHaabHbIN
MOPTaJl TOCYAAPCTBEHHBIX M MYHULIMITIbHBIX yCayr (byHKumin) $SImano-HeHenkoro aBTOHOMHOTO
okpyra" (http://www.pgu-yamal.ru)" u/mau "EguHbI mopTas rocygapCTBEHHBIX M MYHUIIMIIATbHbBIX
yenyr (yukimin)" (www.gosuslugi.ru);

3) nnst moydeHus MHGOpMaIMM O TOCYapCTBEHHOM YCIyTe, MpOollelype e€ mpeaoCTaBIeHus,
XOJie TIPeIOCTaBIeHNs IrOCYJapCTBEHHONM YCJIYTH 3aHTEPECOBAHHbIE JIMIA BIIpaBe 0OpaIaThCsI:

- B yCTHOM (hopMe JIMUHO MM 1O TesieOoHY K CrienyanuctaMm 6ubamMoTeKky, HelmocpeaCcTBeHHO
YYaCTBYIOIIYM B IIPEIOCTaBJIEHUM I'OCYJaPCTBEHHON YCITYTH;

- B IIMCbMEHHO (hopMe JIMUHO WJIM TIOUTOM B afipec 6MOIMOTEKY;

- B IIMCbMEHHOV (opMe TI0 afipecy 3JeKTPOHHON IMOUThI OMOIMOTEKN.

4. "'udopmupoBaHue MoJib30BaTesei MPOBOAUTCS B ABYX (hOpMax: YCTHOM U MMCbMEHHOI.

[Tpu orBerax Ha TesedOHHbIE 3BOHKM 1 OOpAIEHNS TTOJIb30BATEIEN JTMYHO B MIPUEMHBIE YaChI
CITelMaInCTbl OMOIMOTEKM, HEMOCPEACTBEHHO YUYacCTBYIOIME B IMPEJOCTaBJIeHUN T'OCYJapCTBEHHOM
YCIyTY, TOAPOOHO ¥ B BEK/IMBOM (KOPPEKTHON) ¢dopMe WHOOPMUPYIOT OOPATUBILMUXCS IO
MHTepecyonmM nx Bormpocam. OTBeT Ha TesieOHHBIN 3BOHOK JOJKEH HaUMHATBHCS C MH(poOpMalmm o
HaMMEHOBaHMM OMOJIMOTEKN, B KOTOPYIO MOCTYIMJI 3BOHOK, ¥ (amMmwiny CreumaamucTta, MpUHSBIIEro
TeJie(hOHHbBIN 3BOHOK.

[Ipy HEBO3MOKXHOCTM CITELIMAJIUCTA, TPUHSBIIETO 3BOHOK, CaMOCTOSITEJIbHO OTBETUTh Ha
MTOCTaBJIEHHbIE BOITPOCHI 0OpATUBIIIEMYCSI JIUITY COOOIIAaeTCs Tesle(OHHBIN HOMED, TT0 KOTOPOMY MOYKHO
MOJTYYUTH MHTEPECYIOIIYIO ero MHGOPMAIHIO.

YcTHOE nHbOopMIMpoBaHe 06paTUBILIEIOCs JIUIIA OCYIIECTBIIIeTCs He 6osiee 15 MUHYT.

B ciyyae ecm mjisi MOATOTOBKM OTBETA TpPeOyeTCs MPOHOJIKUTETbHOE BpeMSs, CIeIVanCT,
OCYIIECTBJISIIONINI YCTHOE MH(pOpMMUpoBaHue, MpejiaraeT HapaBUTh obOpallieHne O MpegoCTaBIeHUN
MMCbMeHHOM MH(OpMAaIMM MO BOMPOCaM MPeJOCTaBIeHNSI TOCYAAPCTBEHHON YCIyru MO0 Ha3HAyaeT
Ipyroe yaoOHoe [IJisl 3aMHTEePeCOBAHHOTO JIMIIA BPeMsI ISl YCTHOTO MHGOPMUPOBAHMSL.

[TncbmenHoe uHGOPMUPOBAaHME IO BOIMPOCAM IPENOCTABJIEHMS TOCYHAPCTBEHHOM YCIYyTH
OCYIIECTBJISIETCSI TpU TIOJTyYeHMM OOpallleHusl 3auMHTepeCOBAaHHOTO JiMIIA O IpeJOoCTaBIeHUN
MMCbMeHHOM MH(pOpMaIMy 1O BOIIPOCaM MPeIOCTaBIeHMsI TOCYIapCTBEHHOM YCITYT.

OtBer Ha ob6OpallleHMe OAETCSI B CPOK, He mpeBblaiommii 30 gHell co OHS perucrpaiuu
MMCbMEHHOT0 oOpallieHus B 6ubmoTeke.

Cnenmanuctbl  OMOMMOTEKM,  HEMOCPeNCTBEHHO  YYacTBYIOIIME B IIPeIOCTaBJIE€HUU
rOCyAapCTBEHHOM YCJIYTY, OTBETCTBEHHBIE 32 PACCMOTpEHMeE 0OpailieHus], 06eCIeunBalOT 06beKTUBHOE,
BCECTOPOHHEE 11 CBOEBPEMEHHOE pacCMOTpeHMe oOpallleHsl, TOTOBST IMMCbMEHHbIN OTBET I10 CYIIIECTBY
MOCTaBJIEHHBIX BOITPOCOB.

OrBer Ha ob6palleHue, cogepkalmii GQaMWIMIO U HOMep TejiepOHA MCIIOJIHUTEIS,
MOATVICHIBAETCS AMPEKTOPOM OMOIMOTEKM JIMOO YITOTHOMOUEHHBIM MM JIMLIOM ¥ HaIpaBJsieTcs B hopme
3JIEKTPOHHOT'O TOKYMEHTA IO afipecy 3JeKTPOHHOM MOUTHI MM B MUCbMEHHOM (PopMe IO IMOYTOBOMY
azpecy, yKa3aHHbIM B OO pallieHnn.

B ciyuae ecsim B oOpalileHMy O TpeAoOCTaBA€HMM TMMUCbMEHHOVW WMHOOpMalyy He YyKa3aHbI
dbammwinsa 3aMHTEPECOBAaHHOTO JINIIA, HAIPaBMBILIErO OOpallleHue, M MOYTOBBINA afpec, M0 KOTOPOMY
IOJIKEH ObITh HAaIIpaBJIEH OTBET, OTBET Ha oOpallleHNe He TaeTcs.

I1. CrangapT npesocTaB/IeHNUsI TOCYJapCTBEHHOM YCIIYTA

5. HaumeHoBaHMe rocyqapCTBeHHONM yCIyru: «Opraamsanys U mpoBeieHne MeporpusITHii».

6. 'ocymapcTBeHHast ycjIyra MpeaoCTaBIIsSIeTCs TOCYIapCTBEHHBIM aBTOHOMHBIM YUpeKIeHMEeM
SImanmo-HeHenkoro  aBTOHOMHOTO OKpyra «HarmmonanpHas  6ubamorteka  SImano-Henerikoro
ABTOHOMHOTO OKpyTa».

Cnenmanuctsl bubiamoreky He BIipaBe TpeOOBATh OT IOJIb30BATEISI OCYIIECTBIEHUS TeMCTBUI,



B TOM YMCJIE€ COTJIACOBAaHUI, HEOOXOAMMBIX JIJISI TIOJTyYeHUsT TOCYIapCTBEHHOM YCIYTU M CBSI3aHHBIX C
obpallieHeM B MHbIE T'OCYJapCTBEHHbIE OPTraHbl, OPTaHbl MECTHOT'O CAMOYIIPABJIEHMS M OpPTaHMU3aLUN,
3a MCKJ/IIOUEHMEM TIOJIyYeHUsT YCIIYT U TOJIyYeHus TOKYMEHTOB, M MHGOPMAaIMM, MPeJOCTaB/ISIEMbIX B
pesysibTaTe TPEeNOCTaBJI€HMs TaKMX YCJIYT, BKJIIOUEHHBIX B TEpevyeHb YCIYT, KOTOpbIe SIBJSIIOTCS
HEOOXOIMMBIMU U 00s13aTeIbHBIMMU JIJISI TTPENOCTABJIEHNSI TOCYJapCTBEHHBIX YCITYT.

PesysbTaT mpegocTaBiieHMs TOCYIapCTBEHHON YCJIYT U

7. Pe3ysibTaTOM MpemoCTaBIeHsI TOCYIaPCTBEHHOM YCTYTH SIBJISIETCS:
- MPOBeIeHNe MaCCOBOTO MEPOIPUSTHS;
- yyacTue ToJib30BaTesisi OMO/IMOTEKM B peayin3yeMOM MepOIPUSITUMN.

Cpoku nmpefocTaBieHusl FOCYyIapCTBEHHON YCIYTU

8. IlpemocTraBiieHyne rocygapCTBEHHON YCIYTY OCYIECTBIISIETCS:

8.1. B Teuenne 15 MMHYT C MOMEHTa PErUCTPaIMi JTMUYHOTO OOpallieHMs 0Ib30BaTels;

8.2. B MOMeHT moak/toYeHust (obpalieHnsi) Mojb3oBaTessi K obUlMaIbHOMY MHTEPHET-CAUTy
6MOIMOTEKM WWW.nb.yanao.ru.

HpaBOBbIe OCHOBaHUMS OJIA IIpeaoCTaBJICHUS FOCY,H,apCTBEHHOI‘/JI YCIIYI'U

9. IIpaBOBbIMM OCHOBAHMSIMU MTPEIOCTABJIEHNS TOCYaPCTBEHHOM YCIYTU SIBJISIIOTCS:

1) Koucturymust Poccuiickoin @epeparmm (Poccuiickast rasera, 21.01.2009, N 7; Cobpanue
3akoHojaTeabcTBa Poccuiickoit @emeparym, 26.01.2009, N 4, cr. 445; ITapiameHnTckas raseta, 23 -
29.01.2009, N 4);

2) 3akon Poccuiickoit ®emepauyu ot 09 oktabps 1992 roma N 3612-1 "OcHOBbI
3akoHoparenbcTBa Poccuiickoit ®enepaunm o Kynbrype" (Poccuiickast rasera, 17.11.1992, N 248;
Bemomoct CHJI, 1 BC Poccuiickoit @epepanmm, 19.11.1992, N 46, c1. 2615);

3) depepanbHblii 3aK0H OT 29 mekabps 1994 roma N 78-D3 "O 6ubmoreunom mese" (Cobpatme
3akoHojaTebcTBa Poccuiickoit @emeparyn, 02.01.1995, N 1, crt. 2; Poccuiickas rasera, 17.01.1995, N
11-12);

4) ®depnepanbubiii 3akoH oT 27 uiong 2010 roga N 210-®3 "O6 opranmsaimm npeaocTaBaeHUs
rOCyIapCTBeHHbIX M MyHuimnanabHbix ycayr" (Poccuiickas rasera, 30.07.2010, N 168; Co6panne
3aKoHogaresbcTBa Poccuiickoit @emepanym, 02.08.2010, N 31, cT. 4179);

5) ®enepanbubiit 3ak0oH oT 29 mekabpst 1994 roma N 77-®3 "O6 06s13aTeIbHOM 3K3EMILISIpe
nokymenToB" (Cob6paHmue 3akoHomatenbcTBa Poccuiickoit ®emeparmum, 02.01.1995, N 1, cr. 1;
Poccwuiickas rasera, 17.01.1995, N 11 - 12);

6) pacriopspkenne [IpaBurenbcrBa Poccuiickon @emepanym ot 17 gekabps 2009 roga N 1993-p
"O6 yTBepsKIeHNM CBOTHOTO MEPEYHs TePBOOUYEPeIHbIX ITOCYIaPCTBEHHbBIX ¥ MYHULIUITAIbHBIX YCIIYT,
MpeIoCTaBisieMbix B 3JeKTpoHHOM Buae" (Poccuiickas rasera, 23.12.2009, N 247; Co6panue
3akoHopareabcTBa Poccuiickoi ®emepanynm, 28.12.2009, N 52 (2 1.), cT. 6626);

7) pacnopskenne IpaBurenbctBa Poccuiickoi @enmepartinn ot 25 ampens 2011 roga N 729-p
"O6 yTBepKOEeHMM I[IepedvHs] YCJIyT, OKashIBa€MbIX TI'OCYJapCTBEHHBIMM UM MYHULIMIIAIbHBIMMU
YUYPEXIEeHUSIMU U OPYTUMM OpraHu3alysiMi, B KOTOPBIX pa3MellaeTcs TOCyJapCTBEHHOe 3ajaHue
(3aKkas) uiu MyHUlIUTIaIbHOE 3afjaHne (3aKas), MoJjieskaliux BKIIOUEHIO B peecTpbl TOCYIapCTBEHHbBIX
MM MYHMIMIOAJABHBIX YCJIYT M IPeNoCTaB/IsIeMbIX B 3JeKTpoHHOM (opme" (Poccmiickast rasera,
29.04.2011, N 93; Co6panne 3akonoparenbctBa Poccuiickon @epneparnn, 02.05.2011, N 18, c1. 2679);

8) 3akon aBTOHOMHOrO OKpyra ot 18 mions 1998 roma N 28-3A0 "O 6ubaMOTEUHOM fese U
06s13aTe/IbHOM 3K3eMIIsipe nokymeHntoB" (Bemomoctu 'ocymapcrBenHoit JlyMbl aBTOHOMHOIO OKpyTa,
mait, 1998, N 5);

9) YcraB rocynapcTBeHHOTO OIOIKEeTHOTO yupexxaeHust «HarmonanbHast 6ubmoreka SImasio-
HeHnerkoro aBTOHOMHOT'O OKpyTa»;

10) TIpaBuna moJsib30BaHUSI GMOIMOTEYHO-MHGOPMAIIMOHHBIMY YCJIyraMiy T'OCYJapCTBEHHOTO
6I0/I3KeTHOTO yupeskaenns: « HatmonanbHast 6ubaoreka SiManio-HeHenkoro aBTOHOMHOT'O OKpYyTa.



[TepeueHb TOKYMEHTOB, HEOOXOAMMBIX [IJISI TOJTyYEeHUST
roCyIapCTBEHHOM YCITYTU

10. [Oy1s1 mosrydeHust TOCyIapCTBEHHOM YCJIYTY TIPeACTaBeHe JOKYMEHTOB He TpeGyeTcs..
CrieranmcTbl 6MOIMOTEKM He BITpaBe TpeGOoBaTh OT MOJIb30BaTEJIS IIPEICTaBIeHNS JOKYMEHTOB,
He YKa3aHHbBIX B MTlepeYHe JOKYMEHTOB, HEOOXOAVMBIX JIJIsI IOTyUYeHUs TOCYIapCTBEHHON YCITYyTH.

[TepeueHb OCHOBaHMII [IJI1 OTKAa3a B IIpMeMe JOKYMEHTOB,
HEOOXOIMMBIX [IJISI PeJOCTaBIEHNSI TOCYJapCTBEHHOM YCITYTH,
MIPUOCTAHOBJIEHMSI MJTU OTKa3a B TIPeJOCTaBIeHUN
roCylapCTBEHHOM YCITYTU

12. OcHoBaHusa [Ji1 OTKa3a B IIpMeMe OOKYMEHTOB, HeOOXOOMMBIX IJIS IIpedoCTaBIEHUS
rOCyZAapCTBEHHOM YCIYTH, OTCYTCTBYIOT.

13. OcHoBaHusI [Ji1 TMPUOCTAHOBJIEHMS TIPEIOCTaBJEHUST TOCYAAPCTBEHHON  YCJIYTU
OTCYTCTBYIOT.

14. OcHoBaHMSIMM [IJISI OTKa3a B ITPeIOCTABIEHMM TOCYIAPCTBEHHOM YCTYTU SIBJISTFOTCS:

1) He mpeacTaBieHMe MOJIb30BaTeJeEM AOKYMEHTOB, yKa3aHHbIX B MyHKTe 10 HacTosero
AIMUHUCTPATUBHOI'O PErJIaMeHTa;

3) HaxOKAEeHME TI0JIb30BATESI B HETPE3BOM MJIM HAPKOTUUECKOM COCTOSTHUM.

[TepeueHb yCIyT, KOTOPbIE SIBJISIOTCS HEOOXOAMMbBIMM
¥ 00s13aTeIbHBIMMA [IJIST IPEOCTaBJIEHNST TOCYIapCTBEHHOM YCITYTU

15. Yoryru, KOTOpbie SIBJSIIOTCS HEOOXOOMMbBbIMM ¥ 00SI3aTeIbHBIMU [JIS1 TIPENOCTaBIeHNS
roCyJlapCTBEHHOM YCTYTU, OTCYTCTBYIOT.

[MTopsinok, pasMep 1 OCHOBaHMsI B3MMaHMS TOCYIAapPCTBEHHO MOIUIMHBI UM MHOM TIAThI,
B3MMaeMOoVi 3a TIPeOCTaBJIEHNE TOCYJaPCTBEHHON YCITyTH

16. 'ocymapcTBeHHas ycayra MpegoCcTaBiIsieTcsl 6eCriaTHO.

MakcrMasIbHBIN CPOK OXKUIAHUS B Ouepeay Mpu rnojave 3asiBJIeHns
O TIPeOCTaBJIEHUY TOCYAAPCTBEHHO YCIYTHY U TIPU TTOTyYeHUN
roCcylapCTBEHHOM YCITYTU

17. MakcumasibHOe BpeMst OKMIaHMsl B OUepeni Ipy rmoaade JOKYMEHTOB COCTaBJIsieT 15 MUHYT;
MaKCUMMaJIbHasl ITPOAOJKUTEIbHOCTD MPUEMA Y CITEIMAICTA, OCYIIECTBIISIONIEr0 IMIPMUEM TOKYMEHTOB
M PEruCTpalMIO M0JIb30BaTelIsl Ha MIPeIoCTaB/IeHe TOCYJapCTBEHHONM YCIYTH, COCTaBIIsIeT 15 MuHyT.

18. MakcumajbHOe BpeMs OKMIaHMsI B Ouepeny Mpyu MOJTyUeHu JOKYMEHTOB cocTaBiser 15
MUHYT; MakKCUMaJbHasl MPOJOKUTETbHOCTb MpPUEMA Y CIElUaTUCTa, OCYILECTBJISIONIEro Bbigauy
IOKYMEHTOB, COCTaBJIsIeT 15 MUHYT.

CpoK 1 TIOPSIIOK perucTpauuy o6paiieHust moIb30BaTes
O MpeJoCTaBJIeHUY TOCYIapCTBEHHOM YCJIYTY, B TOM UMCIIe
B 3JIEKTPOHHO hopme

19. Tlonb3oBarenyu, SBASIOLIMECS YYACTHUKAMM  MEPONPUATUS  PETrUMCTPUPYIOTCS B
PErMCTPAIMOHHBIX JIMCTAX IO MPOBEAEHNIO COOTBETCTBYIOIIETO MEPOIIPUSITHSI.



TpeboBaHMs K MOMEIEHUSIM TPeIOCTaBIEHNS
roCyZapCTBEHHOM YCIyTU

20. TpeboBaHMs K TOMEIIEHNSIM TTPEeIOCTABIEHNS TOCYAAPCTBEHHON YCITYTH.

1) TpeboBaHMsI K oOecrnevyeHUIO HOOCTYMHOCTM [JiS WMHBIUMAOB K 3HaHUIO, B KOTOPOM
pacniosiaraeTcst 6ubamoTeKa (masee - 3gaHme), ¥ MPegOCTABISIEMON B HEM TOCYAapPCTBEHHOM YCIyTe.

bubamorekoii obecrieunBaeTcs CO3MaHMEe MHBAIMAAM, BKJIIOYAs MHBAIMUIOB, MUCIIOIb3YIOIIMX
KpecJsa-KOJISICKM M COGaK-MIPOBOSHNUKOB, CAEAYIOIIMX YCIOBUI JOCTYITHOCTY 30aHMS B COOTBETCTBUM C
TpebGOBaHMSIMY, YCTAHOBJIEHHBIMM 3aKOHOJaTe€IbHBIMM ¥ MHBIMM HOPMATUBHBIMM ITPABOBbIMM aKTaMM:

- BO3MOXXHOCTb OeCITpernsiTCTBEHHOT'O BXOZA B 3[JaHNe U BbIXOJa U3 HEro;

- COHECTBME MHBAIMIY TpPU BXOMAE B 3IaHME M BBIXOMAE U3 Hero, MH(POpMUpOBaHME €ro O
OOCTYITHBIX MapLIpyTaxX OOIIeCTBEHHOT'O TPAHCIIOPTa;

- BO3MOKHOCTD MTOCAJIKVM B TPAHCITOPTHOE CPEICTBO M BHICAIKM 13 HETO Mepel BXOAOM B 3[IaHMeE,
B TOM UMCJIE C UCIIOJb30BaHMEM KpEeCa-KOJISICKM, M TIPU HEOOXOAMMOCTM C TIOMOIIBI0O pPaGOTHMUKOB
OUOJINOTEKH;

- BO3MOYXHOCTh CAMOCTOSIT€JIbHOTO TepeABISKEHMS 1O 3IaHUIO0 B LEJIX OOCTYINa K MeCTy
MpeIOCTaB/IeHMsI TOCYJapCTBEHHOW YCJIYTM, B TOM YMCJIe C MCIIOJb30BaHMEM IIOMOILM PaGOTHUKOB
6MO/IMOTEKM, TIPEJOCTABJISIIONIMX TOCYAAPCTBEHHYIO YCJIYTY, aCCUCTMBHBIX M BCIIOMOTATEeIbHBIX
TEXHOJIOTMIA, a TAK’Ke KPec/1a-KOJISICKH;

- COMpOBOXJAEHNWE WHBAJIMUOOB, MMEIOIIMX CTOMKME HapylleHus GYHKUMIA 3peHusT wu
CaMOCTOSITEJIbHOTO IepeBMKEHNsI, OKa3aHue MM ITOMOILM B 3IaHNUM;

- TIpOBeJleHNe MHCTPYKTaka pabOTHMKOB OMOJIMOTEKM, OCYIIECTB/ISIIOUIMX HEMOCPeICTBEHHOe
B3aMMO/IEJICTBME C MOJTYYaTeISIMU FOCYIAPCTBEHHON YCJIYTH, IO BOIIPOCAaM O3HAKOMJIEHUS] MHBAJIUIOB
C pasMellleHieM KaOMHETOB, a TAK)Ke OKa3aHMsI MM IIOMOIIY B YSICHEHUM TTOC/IeNOBATETbHOCTI IeICTBUMN
M MaplipyTa repeaBysKeHNsl TPy MOJTYyUYEeHUM TOCYyIapCTBEHHOM YCIYTH;

- HajJjIexxailee pasMelleHMe oOOpyHoBaHMSI UM HocuTesed WHGOpPMAIMM O TIOpSIOKe
MpeaoCTaBJIeHNs] TOCYAAPCTBEHHON YCIIyTH, ee odhopMJIeHMe B JOCTYITHOM JJisI MHBAIUIOB dopMme C
y4eTOM OTrpaHMUYeHMII UX >KU3HEAESTEIbHOCTM, B TOM YKCJIe OyOJMpoBaHME HEOOXOAVMON ISt
MOJIyYEHUsSI TOCYIApPCTBEHHOM YCJIYTM TEKCTOBOV WMH(OpMalMy Ha 3JIEKTPOHHBIX HOCUTEJISX,
3pUTETBbHON MHOOpMayy 3ByKOBOV MHGOpPMAalMel, a Takske HaAmyucel, 3HaKOB ¥ MHOM TeKCTOBOM U
rpaduueckoi MHbOpPMAaIMM 3HAKAMU, BBITIOJIHEHHBIMU peJibedHO-TOUeuHbIM IpudToM bpaitis u Ha
KOHTPacTHOM ¢OHe, OMYCK CypAOTepeBogUYMKA U TU(IIOTIEpeBOIUNKa;

- obecreueHne Oomycka B 3maHue COOAKU-TIPOBOAHMKA TMPU HaJIMUMM JOKYMEHTa,
MOATBEPKIAIOIIErO ee CrelyaabHOe OOydYeHMe, BbIIAHHOTO MO (GOpMe, YTBEPKIEHHON MPUKA30M
MuHucrepcTBa Tpyaa U coumaabHoM 3ammThl Poccuiickoi @engeparym ot 22 mions 2015 roga N 3861
"O6 yTBepkaeHuu GOpPMbI TOKYMEHTA, IOATBEPXKIAIOIIEro CIelajibHoe OOy4yeHue CcobGaKku-
MIPOBOJHMKA, ¥ MOPSIAKA €ro Bbigaun';

- OKasaHMe paboTHMKaMM OMOIMOTEKM, MPEAOCTABJSIONIMMI TOCYAAPCTBEHHYIO YCIIYTY, MHOM
HEOOXOIMMOM MHBAIMAAM IOMOIIM B IPEONOJeHUM 6apbepoB, MeNIAoIIMX TMOJYYEHUIO YCIYT U
MCITOTb30BaHMIO 3AHMSI HApaBHE C APYTYMU JINIIAMM;

- OCHAIIeHMe TIPU CTPOUTEJIbCTBE M PEKOHCTPYKIUY 3AaHMSI TPY30BbIM JIM(PTOM, MCITOIb3YEMbIM
IJ1S1 TIEPEBO3KM MHBAJIN/IOB;

- 06opyoBaHNe B palioHe BXOJa B 3[aHye 30HbI [IJIS1 OTbIXa MHBAJIMIOB Ha KpecaaX-KoJisicKax;

- obecrieueHne AOCTYIAa MHBAJIMAOB K MHBIM MOMEIIEHNSIM: BeCTUOIOJb, rapaepob, CaHy3JIbl,
KOpuaopbl, GydeT, unTaabHble, BbICTABOUHbIE (IKCIO3UIIMOHHBIE) 3aJIbl M TOMEIleHMs], JUDTOBbIE
XOJIJTBI;

- IOCTYITHOCTb 3BYKOBOJ MH(MOpMAIMY [1JI TOCETUTEJIEN, UCIIOIb3YIOIIMX CTYXOBBIE aIllapaThl,
ITyTeM 000PYIOBAHMS 3aJI0B OOCITY KMBAHMS IOCETUTENIEN OMOIMOTEKM UHIYKIIMOHHOW CUCTEMOIA.

B 1ensix npegocTaBieHNs YCIIYT, JOCTYITHBIX /1 UHBAJIUAOB B COOTBETCTBUM C TPEOOBAHUSIMMA,
YCTAaHOBJIEHHBIMM 3aKOHOJATeJbHbIMM ¥ MHBIMM HOPMATMBHBIMM IIPABOBBIMM aKTaMM, OMOIMOTEKOM
0becreunBaroTC:

- OKa3zaHMe MHBaIMIAM HeOOXOAMMON IMOMOIIM B IOCTYIHON AJjisi HMX (opme B ySICHEHUM
MOpSIIKa MPEeIOCTaBAEHUST U TOJYUEHUST TOCYAAPCTBEHHOM YCIyTH, B OGOPMJIEHMM YCTAHOBJIEHHBIX
persiaMeHTOM (TTOPSIAKOM) ee TTPelOCTaBIeHNs JOKYMEHTOB, B COBEPILIEHNN UMM APYTUX HEOOXOAMMBIX
IJIST TIOJTyYeHUSI TOCYIapCTBEHHOM YCTYTU ENCTBUIN;



- TpemoCTaB/JeHMe MHBAIUMAAM IO CIAyXy IPU HEOOXOAMMOCTU TOCYHAPCTBEHHOM YCJIYTU C
MCITOJTb30BaHMEM PYCCKOTO SKECTOBOTO $I3bIKa, BKJIIOUAs obecrieyeHye AOIMYCKa CYpAOINepeBOAUNKA,
THdIOoCYpAOTIEPEBOAUNKA;

- HaMuYMe KOMWI [AOKYMEHTOB, OOBSIBJIEHMI, MHCTPYKUMIA O TOpSAKE MPesoCTaBJIeHNUS
rocyJlapCTBEHHOM YCJIyTu (B TOM uKcjie Ha MHOOPMAIMOHHOM CTEH/E), BBIMOJHEHHBIX pesibedHO-
TOYeYyHbIM 1IpudTOM Bpaiins n Ha KoHTpacTHOM (hoHe, a TaKKe ayIMOKOHTYpPa B PErMCTPATYPE;

- pasMellleHye TIOMeIeHM I, B KOTOPbIX TPEJOCTaB/ISIETCS] TOCYJapCTBEHHAsl YCJIyTa,
MPEVMYIIeCTBEHHO Ha HIKHMUX dTaKaxX 3[aHMuS;

- opraHM3anysi MOMeEIEeHN, B KOTOPbIX IPEeAOCTaB/ISIETCS] TOCYNAapCTBeHHas yciyra, B BUe
OT[IeJIbHbIX KaOVHETOB;

- MpeJoCTaB/ieHre NHBAIMIAM IJIS1 TIOJTyYeHUs TOCYJapCTBEHHOM YCJIYTY B 3JIEKTPOHHOM BUZE
BO3MOSKHOCTY HAIIPaBUTh 3asiBJIEHNE TIOCPEACTBOM (efepasbHOM TOCyAapCTBeHHO MH(POPMalMOHHOMN
cuctembl  "EOMHBIN  mOpTajm  TOCYJAPCTBEHHBIX M MYHMIMIIQAbHBIX  yoryr  (pyHkimin)"
http://www.gosuslugi.ru/ myteM 3amoJIHeHUsI CIelMaIbHON MHTEPAKTUBHOM (POpMbI C ObecIieueHremM
UaeHTUGUKAIMKM  TIOSTydaTessl, KOHDUAEHIIMAJIbHOCTYM ¥ MOHUTOPMHTA XOAa IIpeAoCTaBJIE€HUS
rOCyAapCTBEeHHOM YCIYTH;

- obecrieueHne [APYrMx  YCJIOBUM  JOCTYIMHOCTM, TPENYyCMOTPEHHBIX  HACTOSIIMM
AIMMHUCTPATMBHBIM PETJIAMEHTOM.

Ha Tepputopunu, mnpwieramimiein K 30aHUIO, OOOPYAYIOTCS MecTa [Ji IMapKOBKU
aBTOTPAHCIIOPTHBIX CPEJICTB.

Ha crosiHke aBTOTpaHCIIOPTHBIX CPeACTB BbifessieTcs: He MeHee 10% MecT (HO He MeHee OTHOTO
MeCTa) [JI MMapKOBKM CIEIMaJbHbIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAIUAOB, KOTOPbIe HE JODKHBI
3aHMMATh VHbIE TPAHCIIOPTHBIE CPEICTBA.

Hoctym mosib3oBaTesiey K MapKOBOYHBIM MeCTaM SIBJISIETCS] 6eCIIaTHBIM.

[Ipr HEBO3MOKHOCTM TIOJIHOCTbIO TIPUCIIOCOOUTH K IOTPEOHOCTSIM WMHBAIUIOB 3[IaHNE,
6ub/MOoTEKA TIPUMHUMAET (OO PEKOHCTPYKIMY WM KallUTAJIbHOTO PEMOHTA 3[aHMS) COTJIACOBAHHBIE C
00I11IeCTBEHHBIM OO0beIVHEHNEM MHBAIMIOB, OCYIIECTBJISIIONIMM CBOIO JeATEeJIbHOCTb Ha TePPUTOPUN
MYHULIMITAIbHOTO 06pa3zoBanms ropog, Canexaps, Mepsl 4j1s1 o6ecreyeHms JOCTyIa MHBAINAOB K MECTY
MPeIOCTaBJIeHUsT TOCYNAPCTBEHHON YCAyTM JMbO, KOTJa 3STO BO3MOXKHO 00ecHeuuThb, s
MIPeIOCTaBJIeHMsI TOCYAAPCTBEHHON YCIYTY MO MECTY SKUTEJIbCTBA MHBAINIOB MM B IUCTAaHIMOHHOM
pexxnme;

2) TpeboBaHMS K MeCTaM IpueMa MoIb30BaTesen:

- paboune MecTa CHelMaJMCTOB, YUAaCTBYIOIIMX B MPENOCTaBIEHNY TOCYIApCTBEHHON YCJIYTH,
Ha KOTOPBIX OCYIIECTBJISIETCSI TIPMEM I0JIb30BaTesel, HOJIKHbI ObITh 0OOPYIOBaHbI TAOIMYKAMMU C
yKaszaHueM pamuanm, MMeH!, OTYeCTBa U JOJKHOCTY CIelMaICTa, BeOYIIEero MpuemM;

- MecTa [IJisl TIpMeMa IOoJib30BaTesiel OOOpYAYIOTCS CTYJbSIMM M CTOJAMM, OCHAIAIOTCS
KaHIeJIIPCKUMM MTPUHAJIESKHOCTSIMU JJ1s1 06ecrieueHnsi BO3MOKHOCTY O0OpMIIEeHUST JOKYMEHTOB;

3) TpeGOBaHMSI K MECTaM JJIsI OSKUAAHWS:

- MecTa JJIs1 OKUAAHUS B ouepeii 000PYOYIOTCS CTY/IbsIMU U (MJIM) KpeCeTbHbIMM CeKLIMSIMIA;

- MecTa ISl OXXUOAHUS HaxXOOSITCS B XOJUIe WIM MHOM CIEUMaJbHO MPUCIOCOOIeHHOM
MTOMeILIeHUN;

- B 3[0aHMM, T[e OpraHM3yeTcs TMpPUEM IIOJb30BaTeNiel, TPeLyCMaTPUBAIOTCS MeCTa
0O11IeCTBEHHOTO TTOJTb30BaHMsI (TyaseThl) ¥ MeCTa IJIs1 XpaHEeHUs BEpXHEN OJIeKIbl;

4) TpebOBaHMS K MeCTaM JJis1 MHPOPMMUPOBAHUS MTOJTb30BaTEIEN:

- 000OpYAYIOTCS BU3YaJIbHOM, TEKCTOBOM MHGOpMaIIMen, pasMellaeMoi Ha MH(POPMALYIOHHOM
CTEHJE;

- 000PYAYIOTCS CTYJIbSIMUM M CTOJIAMU IJIS1 BO3MOXKHOCTY OOPMIIEHMS TOKYMEHTOB;

- MH(OPMAIMOHHBIN CTEHZ, CTOJIbI Pa3MEIIAIOTCS B MeCTaX, 06eCcrneuynBalomMXx CBOOOMHBIN
IOOCTYII K HUM,;

5) TpeGoBaHMs K MeCTaM JiJist TPeIOCTaBIEHUST YCITYTH:

- Kaxaoe pabouee MeCTO /Jisi TPENOCTaBJIeHUS YCIYyrM OOOpyAyeTcs IepCOHaIbHbIM
KOMITBIOTEPOM C BO3MOXXHOCTBIO [OCTyTa K HEOO6XOAMMBIM MH(OPMAIMOHHBIM 06a3aM HaHHBIX,
MevyaTalmM yCTPOMCTBOM, a Takke OyMarou, KaHIEJSIPCKMMM TOBapamyu M MHBIMM PaCXOIHBIMU
MarepuagamMyu B KOJMYECTBE, JOCTATOYHOM [JISI PEeJOCTaB/IeHNS TOCYapCTBEHHOM YCIYTH.



[TokasaTes TOCTYITHOCTM U KaueCTBa rOCYJapCTBEHHOM YCITyTH

21. IToka3aTenu HOCTYIMHOCTY ¥ KaueCTBa rOCYJapCTBEHHOM YCIYTH MPUBEIEHbI B TabuIIE.

HaumeHoBaHMe rmokasaress

Enununa
U3MEPEHUS

HopmaTtusHoe
3HavYeHue

2

3

4

TpchnopTHaﬂ AJOCTYITHOCTb K MecCTaM

MIpeAoCTaBJIeHMS TOCYIAPCTBEHHON YCIYTU

Ia/HeT

Ia

Y no6HbIN pEKUM paboThI 6MOINOTEKY,
YCTaHOBJIEHHBIN C YUYETOM ITOTPEOHOCTEN OTpeduTeein

Ia/HeT

aa

YKOMIIJIEKTOBAaHHOCTD KBaJ'II/I(l)I/IHI/IpOBaHHI)IMI/I
KaapaMu 110 ITATHOMY pacCIlMCaHNIO

%

He MeHee 95

OTcyTcTBME TOAAHHBIX B YCTAaHOBJIEHHOM ITOPSIAKE
’kajo06 Ha mencTBus (6e3mencTBye) NOKHOCTHBIX JINII,
OCYIIIeCTBJIEHHbIE B xope MpeaoCTaBJIEHNS
roCyIapCTBEHHOM YCITYTU

Ia/HeT

Ia

Bo3MOKHOCTD TOTyueHMsT MHGOpPMAIMM O XOJe
MIpeAOCTaBJIeHMs TOCYIapCTBEHHOM YCJIYTH, B TOM YMCJIe
C MCITOJTb30BaHMEM MH(OPMaIMOHHO-
KOMMYHUKAIMOHHbBIX TEXHOJIOT UM

Ia/HeT

Ia

ObGecrieueHne BO3MOKHOCTY HaIlpaBJIeHMsI 3aripoca 1o
9JIEKTPOHHOM TIOUTe

na/aer

Ia

B03MOXHOCTD TTOTyUeHMsI TOCYIAapCTBEHHON YCJIYTY B
MHOTO(YHKIIMOHAJIbHOM  ILIEHTpe  IpemoCTaBJIeHNS
rOCYyIapCTBEHHbIX ¥ MYHULIUTIATBbHbIX YCJIYT

na/uet

HeT

Ob6ecrieueHne O6eCrpensITCTBEHHOrO OOCTYIMa JIUI C
OrpaHMYE€HHBbIMM BO3MOXXHOCTAMM TIIepedBVDKEeHUs K
TIOMEIIEHVSIM, B KOTOPBIX IIPeJOCTaBIISIETCS
rocyJapCTBeHHas yCayra

Ia/HeT

Ia

Hannune momeltiennii, 060pyqoBaHust ¥ OCHAIleHMS,

OTBEYAIOIINX TpeGOBaHNUIM HACTOSILIETO
AIMMHUCTPAaTMBHOIO perjiaMeHTa (MecTa OXKUIAaHMS,
MecCTa /IS 3aIl0JIHEeHMS 110JIb30BaTe/IIMM JOKYMEHTOB U
MIpPeIOCTaB/IeHMsI TOCYIapCTBEHHON YCIyrM, MecTa
0O6I11er0 MOJIL30BAHMS)

Ia/HeT

Ia

Ions mosib30oBaTesiell, yIOBJIeTBOPEHHBIX KaueCTBOM
MIpeAOCTaB/IeHNs] TOCYJapCTBEHHOM YCIYTH, OT OOIIEro
KOJIMYECTBA IT0JIb30BaTe el

%

100

[osnsa nmosb30BaTesiel, MOTYUMBIINX TOCYAAPCTBEHHYIO
YCAYry C HapylleHMeM YCTaHOBJIEHHOTO  CpoKa
MIpeAOCTaB/IeHNs] TOCYJapCTBEHHOM YCIYyTH, OT OOIIEro
KOJIMYECTBA I10JIb30BaTe el

KomnuectBo  B3auMMOZEeNCTBUIMA  IOJL30BaTeNIsl  C
IO/DKHOCTHBIMM — JIMIIJAMM  TIpM  IIpeloCTaB/IeHUN
roCyIJapCTBEHHOM YCIYTY U UX MPOJOIKUTEIbHOCTh

pa3/MUHYT

1/5

Hanmume BO3MOKHOCTM TOJTyYEeHUST TOCYAAPCTBEHHON
YCJIYTU B 9JIEKTPOHHOM BUIE

Ia/HeT

aa

Hanuume mojHOM M OOCTOBEPHOM, AOCTYIIHOM [IJIS
II0JIb30BaTeJIs MHpopMaIn o comepskaHumn
roCyJapCTBEHHOM YCIYyIM, CcHocobax, Iopsiake U
YCJIOBUSIX ~€e  TIOJIlyYeHus, B TOM UucCiie C
UCIIOJIb30BaHMEM MH(POPMAIMOHHO-
TeJIEKOMMYHMKAIIMOHHBIX TEXHOJIOTUIA, pasMellleHe

na/aer

ga




1 2 3 4
mHbopMaLn o opsiaKe MIpeI0CTaBJIEHNS
rOCyIapCTBeHHOV  YCJYTM B TOCYJapCTBEHHO
MHGOPMAaLMOHHOV cucTeMe '"PervoHasbHbI TOpTaI
rOCyIapCTBEHHbBIX ¥ MyHUIIMITAJIbHBIX YCIYT (yHKIIMIT)
SImano-Henenxkoro aBTOHOMHOT'O okpyra"
(http://www.pgu-yamal.ru) w/mm "Epguneni moptan
roCyIapCTBEHHBIX " MYHUIUITATBHBIX yCIyT
(bynkimit)" (www.gosuslugi.ru)

WHble TpeboOBaHMS K IPEJOCTaBIEHUIO TOCYAAPCTBEHHON YCIYTH
19. Unble TpeGoBaHMS K TTPEIOCTABJIEHNIO TOCYIAPCTBEHHOM YCIYTY OTCYTCTBYIOT.

III. CocraB, nocjenoBaTe/IbHOCTD M CPOKYM BBITIOJTHEHUS
aAMMHUCTPATUBHBIX MpoLeAyp (AeCTBUI), TPEOOBAHMS K MOPSIAKY
¥X BbBIIOJIHEHMSI, B TOM Y CJIe 0COOEHHOCTY BbIIIOTHEHMS
aAMMHUCTPATUBHBIX MpoOLeAyp (AeCTBUIA) B 3JIEKTPOHHOM (hopme,
a TaK)Xe 0CO0EHHOCTH BBIMOJTHEHUSI aIMUHUCTPATUBHBIX MPOLEAYD
B MHOTO()YHKIIMOHAJIbHBIX LIEHTPax

20. biok-cxema mpefoCTaB/ieHMs] TOCYAApPCTBEHHOM YCAYTU TPUBOIUTCS B TMPWIOKEHUM K
HaCTOSIIIIEMY AJMMHUCTPATUBHOMY PErJIaMeHTY.

21. IlpemocraBieHre  TroCyJapCTBEHHOM  YCIYrM  BKJIOYaeT B cebs  cienylollye
aAMUHUCTPATUBHbIE TTPOLEYPbI:

1) npuem 3asiByieHus;

2) paccMoTpeHue 3asiBiieHus1 M odbopmiieHMe pesysbTaTa IpefocTaBjeHust Jmbo OTKasa B
MIpeIOCTaBJIEHNM TOCYIAPCTBEHHONM YCIIYTH MOJTb30BaTeJIO;

3) obopmiieHMe ¥ BbIZaua pe3ysbTaTa IpefoCcTaBjieHMs] MO0 OTKasa B IPeloCTaBIeHUU
rOCYyAapCTBEHHO YCIYTH MOJIb30BATEJTIO.

[Tpuem 3asgBaeHus

22. OcHoBaHMeM ISl Hayajia MCIIOJHEHUS aAMMUHUCTPATUBHONM MHPOLEIYPhI SIBJISETCS JIMYHOE
obpailieHne MMojb30Baresist B 6moaoTeky. CrienyaancT 6M6IMOoTeKN, B 00513aHHOCTM KOTOPOT'O BXOIUT
OOCTyKMBaHMe II0JIb30BaTejieli Ha aboOHEeMeHTe WiIM B UWUTAJbHOM 3aJie IIpOBepseT Haauuue
HEOOXOIMMBIX JTOKYMEHTOB B COOTBETCTBUM C I€peYHEM, YCTaHOBJIEHHbIM ITyHKTOM 10 HacTosiiero
AIMUHUCTPAaTUBHOIO perjaMeHTa.

PesysbTaToM aIMMHUCTPATUBHOM MPOLEAYPBbI SIBJISIETCS YCTAaHOBJIEHME CIIELMaIVICTOM
OGMOIMOTEKM, YIIOJITHOMOUYEHHBIM Ha PacCMOTpPeHMe OOpalleHNs I10/1b30BaTesIsl, OTCYTCTBYE OCHOBaHMIA
IJIST OTKasa B IIPeJoCTaBJ€HUM TOCYyIapCTBEHHON yciayru. [IpomoiKUTeIbHOCTD aAMUHUCTPATUBHOM
MpOLIeAYPhI — He 6ojiee 5 MUHYT.

[TocnepoBaTeIbHOCTD IEMCTBUI IIPU PACCMOTPEHUY 3asIBIEHUST

23. OcHoBaHMEM [JIs1 Havasia MCIIOJHEHNSI aAMUHUCTPATUBHOM TPOLIEAYPhI SBJSIETCS JTMUYHOE
obpallleHMe 3asgBUTENII B YupekaeHue MO0 IOCTYIUIEHMEe 3asiBJIeHMs II0 MouTe, Ten./dakcy,
BHeKTpOHHOﬁ Imo4yTe 1 ero permcrpauys OTBE€TCTBEHHbIM JIMIIOM.

Cnenmanuct, B 06513aHHOCTY KOTOPOTO BXOAUT 06paboTKa 3ampoca:

1) ycraHaBaMBaeT mpeaMeT OOpalleHus 3asIBUTEJIS;

2) ycCTaHaBIMBAeT HaJIMUMe TIOJITHOMOUMI YUpesKaeHNsI M KOMIIETEHTHOT'O
CITelaancTa Mo pacCMOTPEHMIO OOpaIlleH s 3asIBUTEJIS;

3) MpPOBOAMUT KOHCYJIbTAIMIO IO BOIPOCAM IPEIOCTaB/IeHMS TOCYIapCTBEHHOM
YCITyTH;

4) mpoBepsieT HaJMUMe BCEX HEOOXOIMMbIX JOKYMEHTOB B COOTBETCTBUM C



nepevyHeM, YCTaHOBJIEHHBIM MMyHKTOM 10 HacTosiero AIMIUHUCTPAaTUBHOTO PerjamMeHTa;

5) mpoBepsieT COOTBETCTBME MPENCTABJIEHHbIX JOKYMEHTOB TpeGOBaHMSIM, YCTaHOBIEHHBIM
yHKTOM 11 HacTrosiero AMUHMUCTPATUBHOIO PErIaMeHTa;

6) ecyin obpallieHre MOCTYIUJIO B MMCbMEHHOM (hopMe, perncTpupyer MOCTYIJIEHME 3aIIpoca B
COOTBETCTBMM C YCTaHOBJIEHHBIMM IpaBMJIAMM [IEJIOMPOM3BOJICTBA M COOOIIAET 3asiBUTEII0 HOMEp U
ATy perucTpamuu 3ampoca.

Pe3ysnbTaToM  aIMMHMCTPAaTMBHOM  IPOLIELYPbI  SIBJSIETCS  TOJyYeHMe  CIeLUaTUCTOM,
YIIOJITHOMOYEHHBIM Ha PaCCMOTpEHMEe 0OpalleHNs 3asIBUTEJIS, TPUHSITHIX JOKYMEHTOB.
[Tpomo/mKUTENBHOCTD aAMUHUCTPATUBHONM ITpolienypbl He 60s1ee 10 MUHYT.

PaccmoTpenne obpaiiieHust 3asiBUTeNs 1 obopMIeHMe pe3yJibTaTa IpeqocTaBaeHus JMbo OTKasa B
MIPEeIOCTaBIEHNI TOCYIAPCTBEHHON YCIYTH

24. OcHoBaHMeM /1Sl Hauasia MpoIeAypbl paCCMOTPEeHMST 0O6pallieHus 3assBUTeNS 1 0opMIIeHNST
pesysbTaTa TMPENOCTaBJIeHMS TOCYAAPCTBEHHON YCJIYTY SBJSIETCS TOJyuYeHMe CIelyaIiiCTOM,
YIIOJITHOMOYEHHBIM Ha PaCCMOTpEHMEe 0OpalleHNMs 3asIBUTEJIS, TPUHSITBIX JOKYMEHTOB.

[Tpu mosryueHnn 3ampoca CreumagncT, OTBETCTBEHHBIN 32 PAaCCMOTpeHMEe 0OpalleHNs:

1) ycranaBimBaet rnpegmeT oOpalieHus 3asiBUTES;

2) TpoBepsieT HaauMuyue [JOKYMEHTOB, TIepeuucyieHHbIX B myHKTe 10 Hacrosiiero
AIMUHUCTPATUBHOI'O PEriaMeHTa;

3) ycTaHaB/IMBaeT HaIMUMe TTOJTHOMOUMIA 3assBUTEISI Ha TOJTyYeHMe roCyIapCTBEHHOM YCITYTH;

4) ycraHaB/JMBAaeT HaJIMYME TIOJTHOMOUMI YUpPEKIEeHMSI IO pacCMOTPEHMIO ObOparieHus
3asIBUTEJISL.

[Tpomo/mKUTETBHOCTD aIMUHUCTPATUBHONM MPOLeAYPbI He Gosiee 15 MMHYT Ij1s yCTHOTO OGpallieHus 1
He 6oJ1ee 5 IHel 11 MMCbMEHHOI'O 0OpalleHusI.

Brigaua pesysbTaTa mpegocTaBaeHns MO0 0TKasa B MPeSoCTaBIeHNM TOCYIapCTBEHHOM
YCIIyTU

25. OcHoBaHMeM 151 Havyasia MpoLeAYypPbl pACCMOTPEHMS 0OpaLLeHNs 3asIBUTEIS 1 ODOPMIICHMS
pe3yjbTaTa IPeJOCTaBJIeHUsI TOCYOApCTBEHHOM YCJIYIM SBJISETCS TIOJIyUeHMe CIIeIMajMCTOM,
YIIOJIHOMOYEHHbBIM Ha PacCMOTpEHMe OOpallleHNs 3assBUTEIS, IPUHATHIX JOKYMEHTOB.

[Tpy mosryvyeHUM 3ampoca CrHeluaJIucT, OTBeTCTBEHHbIN 32 paCCMOTpeHMe oOpallleHus:

1) ycTaHaBiMBaeT mpeaMeT OOpalleHus 3assBUTEJIS;

2) TpoBepsieT HaJauMuue JOKYMEHTOB, TIepeulc/ieHHbIX B myHKTe 10 Hacrosiero
AIMUHUCTPATUBHOI'O PEriaMeHTa;

[Tpomo/IKUTEIbHOCTD aAMMHUCTPATMBHOM IIpolenypbl He 6ojiee 15 MUMHYT 1/ YCTHOrO
obpaltieHus 1 He 6oJjiee 5 qHel [J1s MMCbMEHHOT0 06palleHus.

IV. cDOprI KOHTPOJIA 3a UCITOJTHEHUEM A.I[MI/IHI/ICTpaTI/IBHOI'O perjiaMeHTa

[Topsimok ocy1ecTBieHNs TEKYILEro KOHTPOJIS 32 COOMI0AeHeM
Y UCIIOJTHEHVEM TIOJIOXKeHN AIMUHMCTPATUBHOTO perjiaMeHTa

26. Tekymuii KOHTPOJb 3a COOJIIOJIEHMEM M MCIIOJHEHMEM ITOJIOSKEHMI HaCTOSIILIEro
AIMMHUCTPATUBHOIO perjiaMeHTa OCYIIECTB/ISIETCS 3aMeCTUTeJeM PYKOBOOUTENST OuUbIMOTEKH,
KYPUPYIOIIMM eSITeJIbHOCTb IO 0OCTY>KMBAHUIO MTOJIb30BATEIEIN.



OO6lmii  KOHTPOJb 3a COONIOJEHMEeM UM MCIOJHEHMEM  IIOJIOKEHUI  HACTOSILEro
AIMMHMCTPAaTMBHOTO perjiaMeHTa OCYIIEeCTBIISIETCS IellapTaMeHTOM KYJIbTYPbl aBBTOHOMHOTO OKpyTa.

HermapraMeHT KyJbTypbl aBTOHOMHOI'O OKpyTa (Hajiee - yUpeauTeib) PacIoJIOKEH IO agpecy:
yn. Pecny6auku, a. 29, r. Canexapn, 629007, tenedonbl maa crnpaBok: (34922) 2-58-03, 2-58-04,
371eKTpoHHas nouTta: depcul@dk.yanao.ru, obuiMaabHblii MHTEPHET-CAUT: KyJIbTypasmasa.pd.

ITopsimok 1 mepuoAMYHOCTb OCYILIECTBIEHNS
IIJIAHOBBIX M BHEIUIAHOBBIX ITPOBEPOK IMMOJHOTHI ¥ Ka4ecTBa
MpeOCTaBJIEHUS TOCYIapCTBEHHOM YCIIYTU

27. KoHTpoJIb 3a TIOJIHOTOM ¥ KaueCTBOM IPeIOCTaBIEHNs TOCYIapCTBEHHONM YCIYTY BKIIOYAeT
B ce0s1 TpoBeieHie TIPOBEPOK, BbISBJIEHNE U YCTAHOBJIEH)E HapYILIEHWI ITPaB M0JIb30BaTeIel, TPUHSITHE
peleHnit 00 yCTpaHEeHUM COOTBETCTBYIOIIMX HAPYIIIEHMIA.

[TpoBepkyM MOTYT GbITh TJIAHOBBIMM Ha OCHOBAHUM IJIAHOB PabOThl OMOGIMOTEKM U YUPEIUTEIS
60 BHEIUTAHOBBIMM, IMPOBOAMMBIMM B TOM UMCJIE TIO Kajlobe MOJib30BaTesieli Ha CBOEBPEMEHHOCTb,
MOJTHOTY ¥ Ka4eCTBO MPeNoCTaBIeHNs TOCYAapCTBEHHON YCITYTH.

Peltienne o mpoBeleHNY BHEILJIAHOBOM MPOBEPKY MPUHUMAET YUPEAUTEb VI PYKOBOAUTEb
6MO6IMOTEKN.

Pe3ysbTaThl MpoOBepKM OGOPMIISIOTCS B BUIE aKTa, B KOTOPOM OTMEYAlOTCS BbISIBJIEHHbBIE
HEeIOCTATKYU Y YKa3bIBAIOTCS MPEIJIOKEHNS TI0 UX YCTPAHEHUIO.

OTBETCTBEHHOCTD I'OCYTapCTBEHHBIX TPASKIAHCKMUX CITY>KAIUX
Y MHBIX JOJDKHOCTHBIX JIUIY 32 peleHust 1 feiicTBus (6e3neiicTBue),
npuHMUMaeMbie (OCYIlleCTBJIsiIeMble) B XO/ie TTPe/loCTaB/IeHNs
roCyZapCTBEHHOM YCIyTU

28.Ilo pe3yJjibTaTaM IMpPOBedEHMA IIPOBEPOK IIOJIHOTbI M KadeCTBa IIPedOCTaBJICHMS
FOCy,ILapCTBeHHOﬁI YCJIYI'M B CJy4dae€ BbISIBJIEHUS HapymeHMﬁ BMHOBHbIE JIMIIAa IIPUBJIEKAIOTCS K
OTBETCTBEHHOCTU B COOTBETCTBUMA C ,ELEI‘/JICTBYI-OLL[I/IM 3daKOHOOaTeJIbCTBOM.

[Topsimok 1 hopmMbl KOHTPOJIS 3a MTPeAOCTaBIeHEM TOCYIapCTBEHHOM
YCIYTU CO CTOPOHBI TPaskAaH, X 00'beIMHEHNIA ¥ OPTraHMU3aLI

29. KoHTposib 3a TpefocTaBieHMEM TOCYIApCTBEHHOM YC/IYTM, B TOM UMCJIE CO CTOPOHBI
rpakaaH, UX 0ObeAVHEHNI Y OpraHMU3allniA, OCYIIIECTBJISIETCS] TOCPEACTBOM OTKPBITOCTU NeATeIbHOCTYU
6MO/IMOTEKM TIPM TIPEJOCTaBJIEHUM TOCYHAPCTBEHHOM YCJIYTH, TIOJyYEeHMs] TIOJIHOM, aKTYaJbHOU U
IOCTOBepHOM MHGOpMaLMM O TMOPSIAKE MPeAoCTaBIeHMSI TOCYJapCTBEHHOM YCIYTY UM BO3MOSKHOCTMU
paccMoTpeHus obpailieHnit (3kaso6) B IIpoliecce MoTydeHusI TOCyAapCTBeHHOM YCITYTH.

V. docyne6ubiit (BHECYIeOHbIN) MOPSAAOK 00Ka/I0BAHUS PelieHni
U JercTBUM (0e37eCTBUSI) OpraHa, MPeAoCTABIISIOIIEr0
roCyJapCTBeHHYIO YCJIYTY, a TaK)Ke JO/DKHOCTHBIX JINII,

roCyAapCTBEHHBIX IPAKIAHCKMX CITYKAIIUX

30. ITosnb3oBaTe b BIipaBe 005ka/IOBaTh pellieHus U neicTBus (be3neiicTBme) 6ubaoTeku (maiee
- oprad, TpeNoOCTaB/SIONUMIA TOCYHAPCTBEHHYIO  YCUIYTY), [OO/DKHOCTHBIX JIMI[  OpTraHa,
MIPEeIOCTaBJISIONIErO TOCYIapCTBEHHYIO YCIYTY, B TOCyne6HOM (BHECYIe6HOM) TOpSIKe.

31. JKaynob6a mosp30oBaTessiHa HapyllleHne MopsaKa MpeaoCTaBJIeHNs] TOCYJapCTBEHHOM YCITyTU
MOAAETCS B OpraH, MpeJoCTaBJISIOIMIA TOCYIAPCTBEHHYIO YCIYTY, B MMCbMEHHOM dhopMe, B TOM 4Yucjie
MIPY JIMYHOM TIpYEME TI0JIb30BATeIs, UM B 3JIEKTPOHHOM BUJIE.

32. JKanoba gomkHa CoepsKaTh:



a) HaMMeHOBaHMe OpraHa, MPeJoCTaBJISIOIIEro rOCyAaPCTBEHHYIO YCIYTY, JOJKHOCTHOTO JINIIA
opraHa, MpeoCTaB/ISIIONIEro TOCYIAPCTBEHHYIO YCIIYTY, PellleHnsl U AeCTBUS (6e3eCTBYE) KOTOPBIX
00>KaTYIOTCS;

6) dbamminio, UM, OTUECTBO (MTOC/IeHEE - TIPU HAJIMUUYMM), CBEJEHUS O MeCTe KUTEJbCTBA
MOJTb30BaTeJs - GU3MUYECKOTO JINIIA MO0 HaMMeHOBaHMe, CBeIeHNSI O MeCTe HaXOXKAEHMS TT0JTb30BaTesIst
- FOPUANYECKOrO JINIIA, a TaKykKe HoMep (HoMepa) KOHTAKTHOro TesiedoHa, aapec (ampeca) 3JIeKTPOHHOMN
MOYTHI (TIPY HAJIMYMM) U TTOUYTOBBIN afpec, IO KOTOPBIM ITOJDKEH ObITh HAIIPaBJIEH OTBET MOJIb30BATEIO
(3a MCKJIIOUEHMEeM cCJyvasi, Korja jkajoba HarmpaBjsieTcss CIocoO60M, yKasaHHbIM B IMOANYHKTe 'B"
MTyHKTa 38 HACTOSIIEro pasiesa);

B) cBemeHus1 00 OOKaqyeMbIX pelleHuMsX M JeicTBusX (6esmeiicTBMM) OpraHa,
MPeOCTaBJISIONIErO TOCYAAPCTBEHHYIO YCIYTY, €ro JO/DKHOCTHOTO JINIIA;

r') JOBOAbI, HA OCHOBAHMM KOTOPBIX IMOJIb30BaTeb HE COIJIACEH C pelIeHNeM U [elCTBYEM
(6e3meiicTBMEM) OpraHa, MPemOCTABJISIIONIETO T'OCYJAPCTBEHHYIO YCIYTY, €ro JOJDKHOCTHOTO JIMIIA.
[Tonb3oBareseM MOTYT OBbITh ITPENCTaBIEHbI JOKYMEHTHI (IIPY HAIMYMM), TIOATBEPKAAIOIINE AOBOIbI
10JIb30BaTesIs, MO0 UX KOIUM.

33. B ciywae e kamoba MopaeTcsl uyepe3 TMPEeACTABUTENS TOJIb30BaTess, TaKkKe
MpeACTaBIISIETCS] JOKYMEHT, TTOATBEP KAAIOIMI TIOJITHOMOUMS Ha OCYILEeCTBIeHMEe NeMCTBUM OT MMEHU
noJib30Baress. B kauecTBe JOKYMeHTa, MOATBEPKIAIOIIEro MOJTHOMOUMS Ha OCYIIECTBIEHNE IeICTBUN
OT MMEHMU TI0JIb30BaTesIst, MOKET ObITh MPeICTaB/IeHa:

a) oopMIIeEHHAsI B COOTBETCTBUM C 3aKOHOZATETbCTBOM Poccuiickoit @epepanyy 4OBEPeHHOCTD
(mJist dU3MYECKNX JIAII);

6) odopmsieHHasT B COOTBETCTBMM C 3aKOHOAATeJbCTBOM Poccmiickon @Depepauym
IOBEPEHHOCTb, 3aBEpPEeHHasl IevaTblo I[0jb30BaTessl (MpY HAJIMYMK TIeYaTu) M TOAIIMCAaHHAs
PYKOBOIMTENIEM TIOJb30BATeNSI WM  YIIOJTHOMOYEHHBIM S3TMM PYKOBOOUTENEM JIMLIOM  ([JIST
IOPUIUYECKUX JIUIT);

B) KOIMSI pellieHus 0 HasHayeHuy iy 06 n3bpanuu JM60 mpuKasa 0 HasHAYeHUM GU3NIECKOTO
JMIla Ha [OJDKHOCTb, B COOTBETCTBMM C KOTOPBIM Takoe (usnyeckoe Jmio 06JiaflaeT IPaBOM
IeMCTBOBATb OT MMEHM T0JIb30BaTes1 6e3 JOBEepEeHHOCTH.

34. Tlpuem >Kajiob B MMUCbMEHHOW (OpMe OCYIIECTB/ISIETCS OPraHOM, IPemOCTaBJISIOLIVIM
rOCyAapCTBEHHYIO YCJIyTy, B MeCTe IpeAOCTaBJIeHNs] TOCYIapCTBEHHOV yciayru (B MecTe, The
MTOJTb30BaTE b TTO/IABAJI 3aIPOC Ha MOJIyYeHMe roCyIapCTBEHHOM YCTYTH, HapyIlleHye TopsiiKa KOTOpOoi
obskamyetcst, MO0 B MeCTe, TJe TOJb30BaTeieM TOJIydeH Pe3ysbTaT YKa3aHHOW TOCyJapCTBEHHOMU
YCIIYTH).

Bpemsi mpuema 3kanmob6 COOTBeTCTBYeT rpadumKy IpyemMa I10Jb30BaTesiel, YCTaHOBJIEHHOMY
MTYHKTOM 3 HAaCTOSIIEro AJIMUHUCTPATUBHOTO perjiaMeHTa.

JKanob6a B mucbMeHHOM GhopMe MOsKET ObITh TaKyKe HaIlpaBJieHa Io IOoYTe.

B cnydae mopaum skasioObl MpM JIMUHOM IIpMeMe IOJb30BaTesb ITPEACTaBJIIeT NOKYMEHT,
YAOCTOBEPSIIOILIMIA €r0 JIMYHOCTh B COOTBETCTBUM C 3aKOHOAATeIbCTBOM Poccuiickon @enepanmn.

35. B anekTpoHHOM Bue kai06a MOKET ObITh TOaHa I0JIhb30BaTe/IeM IIOCPEICTBOM:

a) o(QUUMATBLHOTO caifTa oOpraHa, IMpPeIOCTaBJSIONIET0 TOCYJApCTBEHHYIO YCIYTY, B
MH(DOPMAIIMOHHO-Te/IEKOMMYHMUKAIIMOHHO ceT IHTepHeT;

6) C MOMeHTa peaJM3alMM TEXHUYECKOM BO3MOKHOCTM >Kajoba MOXKeT ObITb HarpaByieHa
MOJIb30BaTeJIEM B 3JIEKTPOHHOM BUJIE TOCPEICTBOM TOCYyAapCTBEHHON MHGMOOPMALMOHHON CUCTEMBI
"PermMoHasbHbIN MOPTaa TOCYJAPCTBEHHbIX Y MYHMLIMIIAIbHBIX yCIyT (byHKImM) SMano-Henerkoro
aBTOHOMHOro oOkpyra" http:/www.pgu-yamal.ru w/um "Eguublii mopras roCyJapCTBEHHbIX U
MYHULIATIATbHBIX YCayT (GyHKImif)" (Www.gosuslugi.ru);

B) moptasia demepasibHON TOCYIapCTBEHHON MHMOPMAIIMOHHOM CUCTEMbI, O0OecreunBaroIen
mpolecc Jocyne6HOoro (BHeCYAeOHOro) OOKajJoBaHMS pelleHuii U JeicTBuii  (6e3mencTBus),
COBEPIIEHHbIX IIPU MPEIOCTaBIEHUM I'OCYAAPCTBEHHON YCIYTU OMOJIMOTEKOM, €€ JOIKHOCTHBIM JIMIIOM
(mamee - cucremMa [JOCyAeOHOro  OOGXKaJOBaHMS) C  MCIOJIb30BaHMEM  MHGPOPMAIMOHHO-
TEJIEKOMMYHMKAIVOHHOM ceTy iHTepHeT.

36. [1pu nmogaye >kay106b1 B 3JIEKTPOHHOM B € JOKYMEHTBI, YKa3aHHbIE B ITyHKTe 36 HACTOSIIIETO
paszesna, MOT'YT ObITh ITpeACTaBJIeHbI B (hOpMe 3JIEKTPOHHBIX TOKYMEHTOB, MOAMMCAHHBIX 3JIEKTPOHHOM
MOATNCHIO, BUI, KOTOPOM TMPeNyCMOTpPEH 3aKoHomaTeabCcTBOM Poccuiickon @epepatmu. [Ipu atom
IOKYMEHT, yIOCTOBEPSIIOIINIA JIMUHOCTD TOJIb30BaTeJIs, He TpeOyeTCs.



37. Xamoba paccmaTpMBaeTCsi OpPraHOM, IPeJOCTaBJSIIONIMM TOCYAAPCTBEHHYIO YCIYTY,
MOPSIIOK IIPeOCTaB/IeHMs] KOTOPOM OblLT HapyllleH BCJIEICTBME DEIIeHui U OeiicTBui (6e3meiicTBIs)
opraHa, MpeJOCTaBJISIIOLLIEr0 TOCYZApPCTBEHHYIO YCJYTY, €ro NO/DKHOCTHOro jmia. B ciydae eciau
063KaTYIOTCST pellieHNs] PYKOBOAMTEJISI OpraHa, MpeJoCTaBJISIIOIIErO TOCYAAPCTBEHHYIO YCIYTY, JKajnoba
MOAAETCS B BBINIECTOSIIIMIA OPTaH ¥ PAaCCMaTPMBAETCSI UM B TOpPSIKe, TPeNyCMOTPEHHOM HACTOSIIVM
pasgesoM.

38. B cnyuae ecim skaynoba mojaHa IMoJib30BaTeeM B OpraH, B KOMIIETEHLIMIO KOTOPOTro He
BXOIUT TIPUHSITHE PeEIIeHMs] MO ’kKajobe B COOTBETCTBUM C TpeboBaHMsAMM TyHKTa 40 HACTOSIIEro
paszesia, B TeueHye 3 pabouux AHe CO AHS ee perucTpaluy yKasaHHbI OpraH HarpasJisgeT Kajaoby B
YIIOJITHOMOYEHHBIV Ha ee paCCMOTpeHMe OpraH M B MMCbMeHHOM GopMe MHPOPMUPYET TMOJIb30BATEIS O
TepeHaInpaBJIeHUN KaJIo0bl.

[Ipy aTOM CpOK pacCMOTpeHMs >KajJoObl MCUMCISIETCS CO IHS PErMCTpaluy KajoObl B
YIIOJIHOMOYEHHOM Ha ee pacCMOTPEeHMe OpraHe.

39. Ionb3oBaTes b MOKET OOPATUTHCS C JKAJI000 B TOM UMCJIe B CJIEAYIOIIMX CITydastX:

a) HapyllleHre CpoKa perucTpaumm 3armnpoca nosab30BarTesisi O MpeloCTaBIeHM TOCyAapCTBEeHHOM
YCIIyTH;

6) HapyllleH)e CpoKa MpedoCTaBIeHN s TOCYJapCTBEHHOM YCITYTH;

B) TpebOBaHMe TIpeNCTaBJIeHMs II0Jb30BaTe/eM [JOKYMEHTOB, He TIPeIyCMOTPEHHbIX
HOPMAaTMBHBIMM TIPaBOBbIMM akTamyu Poccuiickon denmepatyy 1151 peoCTaBIeHsT TOCYIapCTBEHHOMN
YCIIyTH;

r) OTKa3 B IIpueMe JOKYMEHTOB, IpeJCTaB/ieHNe KOTOPBIX MPeayCMOTPEHO HOPMAaTMBHBIMU
npaBoBbIMM akTaMu Poccuiickon @enepatium Ajis MpegoCTaBIeHNS TOCYAIapCTBEHHOM YCITYTH;

I) OTKa3 B TMpeNoCTaBJIeHUM TOCYJapCTBEHHOM YCAYTM, €CJM OCHOBaHUSI OTKasa He
MpegyCMOTPeHbl  (efepaJbHbBIMM  3aKOHAMM M TIPUHSTBIMM B COOTBETCTBMM C HUMM WHBIMU
HOPMAaTMBHBIMM MpaBOBbIMM akTamu Poccuiickoit @enepariyn;

e) TpeboBaHME BHECEHMUs IIOJIb30BaTeJeM TIPU MPEAOCTaBJIeHUM T'OCYJAPCTBEHHOM YCIYTU
TIJIaThI, HE TTPeAYCMOTPEHHOM HOPMaTMBHBIMM MTpaBOBbIMM akTamy Poccuiickont Denepaiiyiy;

’K) OTKa3 OpraHa, MpegoCTABJISIIOIIETO TOCYIapPCTBEHHYIO YCIYTY, €ro JO/KHOCTHOTO JIMIA B
MCIIpaBJIeHUM OOMYIIEHHBbIX OIeYaTOK ¥ OIIMOOK B BBbIIAHHBIX B pe3ysbTaTe IpeJoCTaBIEHNS
rOCyAapCTBEHHOM YCIYTU AOKYMEHTAaX MO0 HapyIlIeH)e YCTaHOBJIEHHOTO CPOKA TaKMX VCITPABJIEHMIA.

40. B oprase, rpenocTaBIIsIOIIEM IOCYIapCTBEHHYIO YCIYTY, ONPeesisIoTCS YIIOTHOMOYeHHbIe
Ha pacCMOTpeHMe Kajob AOIKHOCTHbIE JINIIA, KOTOPbIe 0OeCIIeuNBaIOT:

a) MpueM 1 pacCMOTPEeHMe 3Kaod B COOTBETCTBMM C TPeOOBAHMSIMM HACTOSIIIIETO Pa3zea;

6) HampaBJieHMe Kaj00 B YIMOJHOMOYEHHbBII Ha MX PAaCCMOTpPEHME OpPraH B COOTBETCTBUM C
IYHKTOM 41 HacTosIIero pasaea.

41. B ciriydae yCTaHOBJIEHUMSI B XOJie MJIM TIO Pe3ysibTaTaM PacCMOTPEHMS 3KaJoObl MPU3HAKOB
CcoCTaBa aOMMHMCTPAaTMBHOIO IIpaBOHApPYIIEHMs, IpeAyCMOTpeHHOro cratbeii 5.63 Komekca
Poccuitckoii  @epmeparu 06 aAMMHUCTPATUBHBIX IIpaBOHApyIlleHMsIX, cratbei 2.12 3akoHa
aBTOHOMHOrO OKpyra ot 16 pekabps 2004 roma N 81-3A0 "O6 amgMMHMCTPaTMBHBIX
MIPaBOHAPYIIEHUSIX'', Y TPU3HAKOB COCTaBa MPECTYIUIEHNS JO/DKHOCTHOE JIUIO, YIIOJTHOMOYEHHOe Ha
pacCMOTpeHMe >Kajob, He3aMeIIMTeSbHO HaIpaB/sIeT COOTBETCTBYIOIIME MaTepuasbl B OpraHbl
MPOKYPAaTYPBHI.

42. Opras, mpenoCTaBSIIONIUI TOCYJapCTBEHHYIO YCIIYTY, 0OeCcreunBaerT:

a) OCHAIIeHe MeCT ITpyeMa KaJiob;

6) uHOpMMpOBaHME I[IOJb30BaTeNieili O TOpsAKe OO0XKaJoBaHMS peIIeHu U [AeMCTBUM
(6e3meiicTBMSI) oOpraHa, IMpPeIOCTaBJSIONIEr0 TOCYAAPCTBEHHYIO YCJIYTY, AOJIKHOCTHBIX — JIMIL
MMOCPEeACTBOM pasMellleHus: MHGOpMaIMy Ha CTEHJaX B MeCTe IMpeIOoCTaBJIeHMs TOCYyHapCTBEHHON
YCIIyTH, Ha X OUIMaIbHBIX CaliTax, B TOCYAapCTBEHHOI MHGOPMAILIMOHHON cucTeMe "'PernoHaibHbIN
MOpTaj TOCYHAPCTBEHHBIX ¥ MYHULIMIAIbHBIX ycoayr (byHKimin) SImano-HeHelnkoro aBTOHOMHOTO
okpyra" (http://www.pgu-yamal.ru) u/mmm "EguHbIi MopTag rocymapCTBEHHBIX M MYHMUIMIIAIbHBIX
yeryr (bynkimin)" (www.gosuslugi.ru);

B) KOHCYJbTMPOBaHME TIOJIb30BaTeJiell O TMOpsaKe OOKaJOBaHMS pEeLIeHU U HeMCTBUM
(6e3meiicTBMS) OpraHa, IPemoCTaB/SIIONIETO T'OCYIAPCTBEHHYIO YCJIYTY, MO/DKHOCTHBIX JIUII, B TOM
yycIie 1o TesieoHy, IEeKTPOHHOM TOUTe, MIPY JIMUHOM ITIpUEMe.



43. JKamoba, mocTymnuBIIas B YIOJHOMOYEHHBbI Ha €e pacCMOTpEeHMe OpraH, IMOJJIEKUT
perucTpanuuy He TIO3[Hee CjeAyolero pabodero mHI co [JHS ee mnoctyieHus. »Kamo6a
paccMaTpuBaeTcs B TeueHue 15 paboumx mHeN CO IHS ee PerucTpaiinu, ecau 6osiee KOPOTKME CPOKU
paccMOTpeHus 3Kao0Obl He YCTaHOBJIEHBI OPTaHOM, YIIOJITHOMOYEHHBIM Ha €e paCCMOTpEHME.

B cnyyae o6GskaymoBaHMsl OTKasa OpraHa, MpeloCTaBJISIIONIEr0 TOCYIApCTBEHHYIO YCJIYTY, ero
IOOJKHOCTHOTO JIMIIA B TIpMeMe JOKYMEHTOB Y TIOJIb30BaTessl JIMOO B MCIPABJIEHUM IOMYIIEHHBIX
OIeYaTOK M OIIMOOK WK B Cydae 063KaJoBaHMsI MOJIb30BaTe/IeM HapyllleHMs] YCTaHOBJIEHHOTO CpoKa
TaKMX VCIIPaBJIeHMII kaj06a pacCMaTPUBAETCS B TeueHue 5 pabounx JHel co AHS ee perucTpauun.

44. Tlo pesysbTaTaM pacCMOTpPEHMSI >XaJoObl B COOTBETCTBUMM C 4YacTbio 7 cratbu 11.2
®depepanbHoro 3akoHa N 210-D3 yrmoTHOMOYEHHBIN Ha ee pacCCMOTpPeHNe OpraH MPUHMMAET pelleHne
00 yIOBJIETBOPEHMY KaI00bI MO0 06 OTKa3e B ee yIOBJIETBOPEHMM. Y Ka3aHHOE pellieHye TPUHMAeTCsI
B (hopme aKTa yImoJITHOMOYEHHOTO Ha ee pacCMOTpPeHMe OopraHa.

[Ipu ymoBjeTBOpPeHUM >KaJoObl YIIOJTHOMOYEHHBII Ha €€ PacCMOTpEeHMEe OpraH MpUHMMAaeT
MCYEPIBIBAIOIIE MEPbl IO YCTPAHEHMIO BBbISIBJIEHHBIX HapyIIeHMI, B TOM YMCIe TIO Bbigaye
I10JIb30BATEII0 pe3yjibTaTa IrOCyIapCTBEHHONM YCIYTH, He Mo3aHee 5 pabounx AHeN CO IHS MPUHSTHS
pellieHusl, eC/iM MHOe He YCTaHOBJIEHO 3aKoHoAaTesibcTBoM Poccuiickoit Dengeparym.

45. OTBeT 10 pe3y/abTaTaM PAaCCMOTPEHMS JKaJo6bl HAMPAB/ISETCs MOJIb30BATENIO0 He MO3IHee
IHSI, CJIEIYIOLIErO 32 JHEM IPUWHSTHUSI pellleHus, B McbMeHHo dopme. B ciryuae ecim skanoba 6pu1a
HalpaBjieHa CII0COOOM, YKa3aHHbIM B TOANYyHKTe 'B" IyHKTa 38 HACTOAILEro paspieia, OTBET
MOJIb30BATEJTI0 HAIIPABJISIETCST TOCPEICTBOM CUCTEMBI OCYAEOHOr0 06KaIOBaHMSI.

46. B oTBeTe 1o pesysibTaTaM pacCMOTPEHMS JKaJI00bl YKa3bIBAIOTCS:

a) HayMeHOBaHMe YIIOJTHOMOUYEHHOTO OpraHa, paCCMOTPEBIIIErO K06y, JOIKHOCTb, hamuims,
MMSsI, OTYECTBO (TIOC/IeAHEE - TPY HAJIMUMM) €r0 AOJIKHOCTHOTO JINIIA, TPUHSIBIIIETO PellIeHte IO KaIo0e;

6) HOMeD, AaTa, MECTO TIPUHSITUS pellleHNsT, BKJIIOUast CBeJIeHMsI O TO/DKHOCTHOM JIMIIE, PellleHe
U fencTBue (6e3meicTBIEe) KOTOPOTO 00KamyeTcs;

B) dbamwmius, MMsl, OTYECTBO (ITOC/IeIHee - TPY HAIMUMM) VI HAMMEHOBaHMe TI0JIb30BaTe s,

') OCHOBAHMS JJIS1 IPUHSITUS PEILIeHNs T10 KaJlo0e;

) TIPUHSITOE TI0 JKaJIo0e pelleHue;

€) B ciyyae ecjM kajoba TMpu3HaHa OOOCHOBAHHOM - CPOKM YCTpPAHEHMSI BBISIBJIEHHbBIX
HapYyILIEeHUI, B TOM YMCJIe CPOK TIPeJOCTaBIEHNS Pe3yyibTaTa roCyJapCTBEHHOM YCIIyTH;

K) CBeIeHMSI O MOPSAKe 065KaJTOBaHMSI IPUHSITOTO IO JKajobe pereHmus.

47. OTBeT MO pe3yJbTaTaM pPAacCCMOTPEHMSI Kaja00bl TMOIMMCHIBAETCS YIOJTHOMOUEHHBIM Ha
paccMOTpeHMe 3Kajo0bl TOKHOCTHBIM JIMIIOM.

[To skemaHWIO TOJIb30OBATENSI OTBET IO pe3yJIbTaTaM PACCMOTPEHMSI >KAJIOObI MOXKET ObIThb
MpeCTaB/IeH He TO3[Hee IHS, CJIeNVIOIIEro 3a JTHEeM NPUHSTHUS pellieHus, B GOpMe 3JIeKTPOHHOTO
OOKYMEHTA, MOAMVCAHHOTO 3JIEKTPOHHOM MOATMCHIO YIIOTHOMOYEHHOTO HAa PACCMOTpPEHME KaJIOObI
IO/DKHOCTHOTO Jmiia M (Win) yIOJHOMOUYEHHOTO Ha pacCMOTpeHMe >KajobObl opraHa, BUI, KOTOPOM
YCTaHOBJIEH 3aKOHOAATebcTBOM Poccuiickon ®enmeparmm.

48. OpraH, MpenoCTaB/SIONINI TOCYIAPCTBEHHYIO YCIYTy, OTKAa3bIBaeT B Y/IOBJIETBOPEHUN
’Kas100bl B CJIEIYIOLINX CITYYastx:

a) HaJInuMe BCTYMUBIIIETO B 3aKOHHYIO CUJTY pellleHus CyAa, apouTpaskHOro CyAa Io jkanobe o
TOM 3Ke IpeAMeTe U TI0 TeM K€ OCHOBAHUSIM;

6) momavya >KajJoObl JIMIIOM, TIOJHOMOUMS KOTOPOrO He TIOATBEpPKAEHbl B TOPSIKeE,
YCTaHOBJIEHHOM 3aKoHOAaTeibcTBoM Poccuiickon deneparnu;

B) HaJMuMe pelleHus IO >Kajobe, MPUHSITOTO paHee B COOTBETCTBUM C TpeGOBaHMUSIMU
HACTOSIIIIETO Pa3zesia B OTHOIIEHUY TOTO K€ MOJIb30BaTeISI U 10 TOMY 3Ke ITPeIMeTy JKaJIo0bl.

49. Opras, mpenoCTaBJSIONIUI TOCYJapCTBEHHYIO YCIYTY, P MOTyUYeHUN Kajao0bl, B KOTOPOM
conmepkaTcsl HelleH3ypHble JMOO OCKOPOUTENbHbIE BbIPAKEHMSI, YTIPO3bl SKMU3HU, 3I0OPOBBIO U
MMYIIECTBY OKHOCTHOTO JINIIA, @ TAK)KEe WIEHOB €ro CeMbM, BIPaBe OCTABUTD JXaJI00y 6e3 oTBeTa 1o
CYIIEeCTBY ITOCTABJAEHHBIX B HEW BOMPOCOB M COOOIIMTH TPakAAHWHY, HANpPaBMBIIEMY >Kajao0y, O
HEeIOMYCTUMOCTH 3JI0YTIOTPeOIIeHNsT IPAaBOM.

50. Opras, npemoCTaBSIONINI TOCYAAPCTBEHHYIO YCIYTY, OCTaBJIsIeT Kajo0y 6e3 oTBeTa B
CIeYIOIINX CTYYasix:

a) B XaJlobe He yKasaHbl Gammwins TpaskgaHMHA, HAIlPaBMBIIEro obpallleHue, UM TTOYTOBBIN
azpec, o KOTOPOMY JTO/KEH ObITh HAIlpaBJieH OTBET;



6) TEeKCT >KaJIoObl He MOJJAeTCsl MPOYTEHNIO, O YeM B TeuyeHue 7 AHEeN CO JHS perucTpanuu
’KaJI006bI COOOIIIAeTCsl TPaskIaHNHY, HaIlpaBMBIIEMY >Kajlo0y, ecau ero ¢Gammins M TOYTOBbBI ajmpec
MOAAAIOTCS TTPOUTEHMIO.

51. ITonb3oBaTeN b MMEET MPaBo:

a) rnoJsiyyaTb MHGOOPMALMIO M JOKYMEHTbI, HEOOXOAMMbIE NIJiT OOOCHOBAHMSI U PACCMOTPEHMSI
>KaJIo00BbI;

6) B cylyuae HecorJjlacusi C pellleHueM, MPUHSITBIM IO pe3ysbTaTaM PAaCcCMOTpPEHMS >KaJIo0bl,
0o06)KaJIoBaTh €ro B Cylle B TOpSIKE M CPOKM, YCTAaHOBJIEHHbIE 3aKOHOIATeIbCTBOM Poccuiickoin
®denepanyn.



[Tpunoskenue

K aJJMMHUCTPATUBHOMY PerjiaMeHTY

rocyJapCTBEHHOTO aBTOHOMHOTIO yupeskmeHus Smasio-
Henerkoro aBToHOMHOro okpyra «HaioHaabHast
6mbmorexa SIManio-HeHelkoro aBTOHOMHOT'O OKpyTa» 10
MpeJOCTaBJIEHUIO TOCYIaPCTBEHHOM YCIyru «Opranmsanus u
MpOBeIeH) e MEPOTIPUSITUIN»

BJIOK-CXEMA
MPEIOCTABIIEHUS TOCYAAPCTBEHHOM YCIIyTH

OGpareHue moab30BaTeIs

o OTtcyTCcTBUE OCHOBAaHUH AJI OTKa3a
Hannume ocHoBaHuii 11t OTKa3a

OTka3 B Ipe1oCTaBIEHUN IIpenocrasienne
roCcyJapCTBEHHOM YCIIyTH, rocyJapCTBEHHOM YCIIyTH,
oopMIIeHHE OTKa3a B oopMJIEHUE U BbI1aua pe3yJibTara
MPEIOCTaBIEHUHU TOCY1apCTBEHHON penoCTaBICHUS

yCIIyTH, BblJlaya pe3yJbTaTa roCyAapCTBEHHOU YCIyTH




